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	DISCLOSURE OF INTIMATE OR FAMILIAL RELATIONSHIP OR CLOSE FRIENDSHIP BETWEEN A STAFF MEMBER AND A STUDENT – RISK ASSESSMENT

	This form should be used to assess and record any real or perceived conflict of interest when a staff member discloses that they are, or have been, intimately involved with a current or incoming student. This will include any familial relationships as defined by the Policy. Once complete, the record should be forwarded by email to the relevant HR Business Partner and,safeguarding@wlv.ac.uk and a copy given to the staff member. For cases where there is a staff and student relationship disclosure, must be included in the assessment process. 

If you require any support with this document, please contact your HR Business Partner.

	Section 1:  Staff Details:


	Name:

	
	Faculty/School/Department:
	

	Job Title:

	
	Date of Disclosure:
	

	Nature of the Relationship being disclosed: 

	

	Section 2:  Student Details:


	Student name:
	
	Student Status:
	· Undergraduate:      

· Postgraduate:

· Other
(please provide details in Section 4 below)

	Assessment Undertaken by:
	
	Date:
	





	Section 3:  Assessment 

	Conflict of Interest Assessment
Is/will the member of staff be directly involved in:
	YES
	NO
	If ‘Yes’, detail the measures which will be put in place to remove the conflict and protect both parties, by whom and when.

	Any aspect of the student’s learning?
	
	
	

	Marking or any assessment of the student’s work
	
	
	

	Any aspect of the student’s pastoral care
	
	
	

	Any decision-making process regarding the student’s academic progress?
	
	
	

	Selecting the student for a course of study?
	
	
	

	Any aspects of the student’s research?
	
	
	

	Any aspect of their non-academic life on campus?
	
	
	

	Any other aspect of the student’s learning experience?
	
	
	

	Section 4:  Any other relevant information:
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